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How to view Fees Tables, Partner 
Services & Service Calendars on the 

Applicant Portal 
 
 

 
 
 
 
 
 
 
 
 
 

 
How to get the best from this guide: 

 
- If you think you might use this guide regularly, remember you can add this guide to 

your bookmarks or save it to your device 

- Using the zoom function on your device can also make an image easier to read 

 
 
 
 
 
Please Note: All data used throughout training documentation is selected for training 
and demonstration purposes only – actual data may vary



2 

  

 

 
There are 2 ways to access the “Childcare Search” function depending on whether you are 
signed into the portal. 
 
To access without signing in: from the Hive homepage, select “Childcare Search” from 
the main menu as seen below in screenshot 1 
 
To access when signed in: from the Hive homepage, click on “Resources” and then select 
“Childcare Search” as seen below in screenshot 2 
 
Screenshot 1 (Not signed in): 

 
 
Screenshot 2: (Signed in): 

 
 
2: Input search criteria into the “County” section using the yellow drop-down menu  , or 
search by entering “Address”. You can also select the “Type” and “Programme” using the 

checkboxes  . Then, select  

 

 

Filter 
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3: Click on the yellow drop-down arrow  to see the options available relating to that 

service. You can choose to “View Fees”, “View Service Calendars” and also view “Partner 
Services” if the “Partner Service” column is marked “Yes” 

 
 
 
4: For each option, you can click on the relevant programme name to download a PDF copy 
of the details for the option selected 
 
Fees Table: 
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Partner Service: 
 

 
 
 
Service Calendar: 
 

  


